Women’s Officer

5.9 ROLE DESCRIPTIONS - Part Time Officers
Each part time officer shall have a portfolio based job description and a generic job description. All executive officers are expected to contribute to the general responsibilities, the extent to which shall be determined at executive officer training.

Generic Role Description

5.10 The Part Time Officers shall:
1. work actively to achieve the aims outlined in section x of the Constitution, and operate within the terms of the Constitution

2. be responsible for addressing and promoting matters relating to their constituent group across campus and to the University and the Union and be aware of issues and events in the wider community 
3. deal with the welfare of their constituent group, co-ordinate issue based campaigns, and represent the needs of that group to the University 
4. ensure that they are aware of wider issues affecting students locally and nationally
5. carry out other duties and act on policies as charged by the AGM, General Meetings, site meetings, referenda and the Executive Committee
6.  attend all meetings of Executive Committee and report back issues affecting students to Executive Committee and agree actions to address these issues
7.  act as a representative of their constituent group and the Students' Union on all appropriate official occasions and at University committees where required 
8. advocate equal opportunities for all, representing minority group issues within the University and oversee attendance at local community committees.

9. attend all relevant training courses relevant to the post
10.  organise and chair any sub-committees or working parties relevant to the post
11.  provide written reports to Executive and other Union or University committees where requested
12. seek student opinion wherever possible to guide their decision making
13.  help improve participation in all aspects of Union activities
14. work together to make things better for students.

Women’s Officer

The position of Women's Officer shall only be contested by female candidates.

5.11   The Women’s Officer shall:

· be responsible for promoting matters relating to women across campus and be aware of issues and events in the wider community 

· convene and support a women’s group 

· deal with the welfare of women students, and co-ordinate issue based campaigns following NUS guidelines

· represent women in the Union and University by working with the Union and University on any issues relating to Women across campus

· be aware of safety issues in and around campus and promote any safety schemes that are in place
· implement policies as instructed by AGM and Women’s Group

· identify and eradicate where possible all sexist and offensive material produced by the Union or the University, and in some cases individual students 

· represent women on University Committees when invited

· advocate equal opportunities for all, representing minority group issues within the University and oversee attendance at local community committees.

